St. Paul’s United Church of Christ - Guidelines for Church Usage

Guidelines for Church Members
I. SPECIAL OCCASIONS 
(Requires approval of Church Council at least 30 days prior to event - see bldg. use form) 
A. Building Use Fee includes custodial fee - $100.00 plus $75.00 if using Sanctuary.
1. Excessive damage will be reassessed following event and additional fee established if necessary.

II. WEDDINGS – See pages 2 and 3
III. BAPTISMS

I. Building - no fee

I. Pastor - honorarium in consultation with Pastor


IV. FUNERALS

A. Building - no fee

B. Pastor - honorarium in consultation with Funeral Director

C. Musician(s) - honorarium in consultation with Funeral Director

D. Reception/food service – The Guild will furnish and serve coffee and a variety of cakes.  Sandwiches will be provided at the family’s expense.  Any additional dishes must be supplied by the family.

Guidelines for Non-Members
II. SPECIAL OCCASIONS
(Requires approval of Church Council at least 30 days prior to event - see bldg. use form) 

II. Building Use Fee includes custodial fee -  $200.00 plus $150.00 if using Sanctuary.

1. Excessive damage will be reassessed following the ceremony and additional fee established if necessary.

III. WEDDINGS – See pages 2 and 3

IV. BAPTISMS (to be performed during Sunday or other public service of worship)

IV. Custodial Fee if other than during service $50.00 

IV. Pastor - honorarium in consultation with Pastor

Fellowship Hall if providing food or meal is served - $100

IV. FUNERALS -  in consultation with Funeral Director

A. Building ($150.00 minimum– depending on bldg. use)

IV. Pastor - honorarium in consultation with Funeral Director

IV. Musician(s) - honorarium in consultation with Funeral Director

IV. Reception/food service – The Guild will furnish and serve coffee and a variety of cakes.  Sandwiches will be provided at the family’s expense.  Any additional dishes must be supplied by the family.
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Guidelines for Weddings
V. Prior to Wedding
V. Pre-marital Counseling in consultation with pastor

V. Couple responsible for any materials / fees

V. Marriage License

V. Please give to Pastor in stamped envelope at rehearsal.

V. Couple is responsible for obtaining official copies of marriage license.  Ask pastor for assistance in obtaining necessary forms.

VI. Minimum Honorariums -  Church Members

VI. Custodial Service - $150.00

VI. Excessive damage will be reassessed following the ceremony and additional fee established if necessary.

VI. Musicians/Soloist, etc.

VI. Couple will arrange for any and all musicians; consult with each to arrange fees.

VI. Pastor - $100 - $200 – (includes consult with pastor prior to ceremony)
VI. If ceremony is off-premises, all expenses (mileage, hotel, etc.) reimbursed.

VII. Honorariums - Non-Members 
VII. Church Usage - $400.00 (includes custodial services)

VII. Excessive damage will be reassessed following the ceremony and additional fee established if necessary.

VII. Musicians/Soloist, etc.

VII. Couple will arrange for any and all musicians; consult with each to arrange fees.

VII. Pastor - $300.00 (includes meeting with pastor prior to ceremony at least twice)

VII. If ceremony is off-premises, all expenses (mileage, hotel, etc.) reimbursed.

All fees are due in advance.
~ over ~
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CANDLES - Couple responsible for providing all candles, with the exception of the two altar candles.  Candelabra candles may be purchased directly from the church.
FLOWERS - Please contact church office to make necessary arrangements for delivery of flowers and clean-up after wedding.  Center aisle is approximately 46.8 feet long/ 44 inches wide.

NO ALCOHOL is to be served on the church premises except wine during Holy Communion.

NO TOBACCO OR SMOKING inside building allowed.  Any cigarette butts should be removed from church grounds.

SEATING

Sanctuary seats approximately 180 - 200 people.  Overflow seating available in narthex.
NO PARKING in front of church on St. Hwy. 72!

PHOTOGRAPHS: Must be completed not less than one hour before the wedding and/or after ceremony.  No photographs during the ceremony unless previously arranged with pastor.  No flash pictures between processional and recessional.  Video taping in consultation with pastor.  Photographer/videographer must be inconspicuous and non-distracting.

If pastor of St. Paul’s UCC is not conducting wedding ceremony:

Couple must first seek approval from pastor and church council
Council will designate a member of the congregation to be present and responsible for all the   

above (see Building Use Request form).

May God bless you in this new chapter of your life together!
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